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  BELFAIR ELEMENTARY 

 

 

Home of the Bobcats 
 

 

 

 

 

 

Contact Us:       Elementary School Hours: 

• Phone: (360) 277-2233 Main Office   * Doors open daily at 9:20 am 

• Phone: (360) 277-2235 Attendance   * Monday   9:35 am – 2:30 pm 

• Fax: (360) 275-8842     * Tuesday through Friday  9:35 am – 3:50 pm 

• Website: www.nmsd.wednet.edu   * Early Dismissal (half days)  9:35 am – 12:50 pm 

• Facebook: Dan King, Belfair Elementary Principal 

http://www.nmsd.wednet.edu/
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Belfair Elementary is a safe, caring school community that is committed to ensuring that children learn the 

skills they need to be successful. Belfair's school motto is "Engaging and challenging every student, in every 

classroom, every day." and there is a great deal of success occurring within our walls. Welcome to our school!  
 

Belfair Elementary serves approximately 500 students in grades kindergarten through five. Our staff is 

dedicated to success for all students. In our classrooms, children are engaged in a range of activities to 

develop and extend basic skills in reading, writing, and mathematics, as well as other academic areas. 

Specialists teach classes for all grades in music, physical education, and science. This supplements classroom 

efforts to provide enrichment and offer a wide range of learning opportunities to students.  
 

Parent and community involvement is valued at Belfair Elementary, and is essential in providing successful 

programs and learning opportunities for students. We hope that you will consider joining with us by 

volunteering at Belfair Elementary.  

 

 

Belfair Elementary School Vision: 
 

To be a school of excellence that empowers all students to live their best lives. 
 

Belfair Elementary School Mission: 
 

To provide a safe nurturing learning environment where all students are inspired and prepared to succeed in an 
ever-changing global community. 

 

 

 

 

 

 

 

Updated November 2019 
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North Mason School District Attendance Policy can be found on pages 6-7.   Please reference this as you are 

considering your Childs’ absences and whether they are determined as excused or unexcused absences.   

Attendance 
Being on time and at school every day is very important.  New learning occurs each day in every classroom.  Make-up 

work and home assignments cannot substitute for the teaching and learning that occurs in the classroom.  Late arrivals 

and early departures are disruptive to the learning process in the classroom and should be kept to a minimum.   

Absences 
We have a 24-hour voice mail system.  Simply call 277-2235 as soon as you know your child will be absent or send a note 

to the office.  If you call outside of normal office hours (8:00-4:30), please leave your message on the Attendance line.    

Attendance calls are picked up by the system at 10 am. Notification calls go out in the evening. Also note that teachers 

cannot excuse an absence, and often forget to tell the office about a pending absence. All absences must be excused 

within two (2) days. 

Please note that students returning to school from an appointment have their absence automatically excused when they 

check in at the office. 

Prearranged Absences 
If you know that your student will be absent for several school days consecutively, please come to the office a week 

ahead of time to fill out our Prearranged Absence Form.  This form will be given to the administration to determine; per 

district policy, whether the absence will be an excused absence or not.   

Tardies 
Tardies are almost always excused if the student arrives on or before 10:15 am.  Parent/Guardian is not required to 

accompany their tardy student into the school; the student just needs to check in at the office to get a tardy slip to give 

to their teacher.  This slip lets the teacher know that the student has checked in at the office and the student’s 

attendance has been updated to reflect the late check-in.  

If a student arrives at school: 

9:36 AM - 10:15 AM = Tardy (T) or Late (L) 

10:16 AM - 3:00 PM (Tuesday-Friday) or 10:16 AM - 1:50 PM (Mondays) = 1/2 day absent 

After 3:00 PM (Tuesday-Friday) or after 1:50 PM (Mondays) = Whole day absent 

If a student leaves school: 

Before 10:15 AM = Whole day absent 

10:15 AM - 3:00 PM (Tuesday-Friday) or 10:15 AM - 1:50 PM (Mondays) = 1/2 day absent 

After 3:00 PM (Tuesday-Friday) or after 1:50 PM (Mondays) = Other (P) absence 

Please note that T (tardies) do not count toward truancies.    

L (late arrivals) and P (early dismissals) DO count toward truancies and absences totals.     

Student Withdrawals 
Please contact the school office as soon as you have a firm date that your student(s) will be leaving Belfair Elementary.  

Then come to our school office to complete a Student Withdrawal form.  All library books, textbooks, and school 

materials need to be returned and fines or fees need to be paid, prior to the date of withdrawal.  
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Pick-up      
Student Pick Up 

Student pick up is our designated vehicle student pick up and drop off area. To be safe, parents may only pick up 

students at the curb. Students are not allowed to walk between waiting cars to get to the vehicles on the inside lane or 

parking area. You must stay with your vehicle, so you can move up when the car in front of you leaves.  

Flag Pole 

When you ask to have your child meet you at the flagpole, please do just that — locate a parking spot, get out of your 

vehicle, and walk to the pick-up area at the front of the school.  It is not safe for students to venture across our parking 

lot on their own, as the traffic can be heavy, and you cannot leave a car unattended in a fire lane. 

Office Pick-up 
If you don’t want your student to wait at the flagpole or student pick up, you can arrange to meet in the office.     

Also, parents are not to pick up children in the bus area.  Adults who are not specified on the student’s emergency card 

will not be allowed to pick up that child without written authorization from his or her parent / guardian. 

Early Pick-up 
We gladly release children to parents, legal guardians, and those listed on the Emergency Information card.  We will not 

release them to anyone else, however, without the written approval of the residential parent/guardian.  Children must 

be signed out at the office prior to leaving the school.  Please note that school board policy does allow us to release 

students to an appropriate public authority (e.g. police, emergency responder, etc.).  

When you need to collect your child early from school, please come in to the office.  We do not allow students to wait 

outside for parent pick-up during school hours.  This is primarily because there is no supervision out front during the 

school day, so we wouldn’t know if someone else collected your child. But it also helps us to maintain accurate 

attendance records.  While you are signing out your child for the day we will contact the classroom to have him or her 

sent to the office.  Many teachers like a heads-up note from the parent to let them know about an early dismissal so the 

student can be ready, with backpack and coat in hand, when they get the call from the office. Following these guidelines 

will help ensure the safety of all students. 

 

Bus Notes / Travel Permits  
If you need to make alternate travel arrangements for your child, either send a note or call the office for a travel permit, 

before 1:00 PM when possible. It is not okay to just tell the student what your travel plans are. A written note or phone 

call must be made. This is to ensure everyone is notified regarding the student's needs. If you need your child to 

consistently go somewhere other than home, we can make a permanent note to that effect.  Again, that can be 

arranged in person, with a note, or by a phone call to the office. When picking up or dropping off students please do not 

use the small parking/bus area in front of the school. 

 

Accidents / Emergencies 
In case of emergency or accident, we will make every effort to contact parents/guardians immediately.  It is imperative 

that emergency information is kept up-to-date and that every child has alternative emergency contacts who are 

available and close enough in proximity to pick up him or her if the parent cannot be reached.  Please notify these 

people that they are your child’s emergency contacts for school. 
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Emergency and Inclement Weather Info 

Late Starts / Early Outs 

North Mason School District makes use of its absence notification system to make calls to families for a variety of 

reasons, one of which is to notify you regarding the operation of school during snow/ice/emergency conditions.  In 

addition, NMSD will send an email to families signed up to receive Blackboard messages.  It is, therefore, very important 

to keep the school informed of changes to your contact information. 

Arrangements have also been made with local radio and TV stations to broadcast this information.  No announcement 

means that school is operating normally.  Remember that we are North Mason School District, NOT North Shore OR 

Hood Canal School Districts. 

If you don’t get a phone call or hear the announcement on radio or TV, you may also find out by: 

• Calling the district hotline, at (360) 277-2390 

• Going to the North Mason School District website (nmsd.wednet.edu)  and clicking on the Emergency Info link, which 

takes you to SchoolReport.org. 

 Please do not call Belfair Elementary directly, as the office may not be manned. 

 
 

When School is Going to be 2 Hours Late, then... 

The doors to Belfair Elementary will open to students at 11:15 AM.  Please do not drop your students at school 

early — they will have to wait outside! 

The bus will collect your student 2 hours later than normal.  For instance, if the bus normally comes at 8:45 AM, 

it will be there at 10:45 AM.  It may also be on its Snow Route, so be sure you know where to meet it. Snow 

routes may be found on the NMSD web page. 

There will be NO morning Preschool, or academic before school programs. Breakfast will NOT be served. 

   

 

Earthquake / Emergency Preparedness 
Belfair Elementary has instituted earthquake/emergency preparedness training for students and staff.  Earthquake, fire, 

shelter in place, and lockdown drills are practiced on a regular basis. 
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A.L.I.C.E. 
North Mason School District has adopted a new strategy for lockdown procedures known as the ALICE Training Program. 
ALICE is an acronym for Alert, Lockdown, Inform, Counter, and Evacuate. The ALICE Training Program offers a different 
philosophy in light of recent school violence. The philosophy of ALICE is to use technology and information in a way so 
that staff and students can make informed decisions in a crisis, remove as many people as possible from the danger 
zone, and provide realistic training so that those involved in a crisis have a better chance of surviving.  
 
Drills will include an ALERT in the form of an announcement from the principal notifying everyone in the building of the 
location of the “Danger Zone”. Those areas of the building within the “Danger Zone” will practice LOCKDOWN and 
discuss barricading their entry/exit ways and alternate exits from the classroom. The principal will continue to INFORM 
the building of any changes in the “Danger Zone”. Those classrooms not in the “Danger Zone” will practice the 
EVACUATE portion of the plan if hallways and exits are safe. Therefore, it is very important for the students to listen to 
the directions given by their teacher, as the course of action during these drills will not always be the same.  
 
Younger students need constant reminders of safe practices in order for them to make good decisions related to their 
personal safety. Parents can prepare their child(ren) for the ALICE Training Program by helping them understand the 
following objectives at home.  
· There are people, of all ages, color, and types that can be mean and may wish them harm.  
· Self-confidence comes from trying things that are hard and getting better each time.  
· There are many solutions and options when faced with a problem.  
· When your child is prepared for difficult situations, they can make informed decisions and will have  
  more self-control.  
· Your child is smart and capable if they have the knowledge.  
· Help your child identify and assess possible crisis situations  
· Help your child demonstrate an ability to get away from someone who has their hands on them.  
· Have your child explain the different safety drills and what they mean.  
· Help your child name where they need to go in case of evacuation (different for each classroom).  
· Discuss the importance of following the teacher’s directions without hesitation.  
 

 

 

 

Security Cameras 
On campus video and audio surveillance may occur on District property and on vehicles used for District-provided 

transportation. Images, video and audio captured through surveillance may be used in student and employee 

investigations and discipline proceedings and may, in certain circumstances, be released to non-school personnel, 

including to law enforcement agencies, in response to a student or public records request; or in response to a lawfully-

issued subpoena or court order. Video recordings may become a part of a student’s educational record or a staff 

member’s personnel record. The District shall comply with all applicable state and federal laws related to record 

maintenance and retention.  
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Parking 
Parking along the west side of the parking lot is a no parking zone. This is a lane of travel to exit the parking lot. 
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PBIS 
Positive behavior interventions and supports (PBIS) is a model that supports all students in our school.  PBIS is a model 

that we believe will allow our students to grow and develop academic, social, and behavioral skills for each individual 

student.  PBIS is a prevention model with the goal of having consistent schoolwide expectations in all settings of our 

school.  Our staff have a plan for teaching these expectations to all students, reinforce students when they are displaying 

these expectations, and provide ample opportunities for students to practice the expectations.   

 

In the chart and following sections below, you will find the expectations that staff will be teaching our students 

(including Dress Code, Peaceful Playgrounds, Bus Conduct, and Toys/Electronics in the classroom). 

 

Part of PBIS is reinforcing and celebrating when students are following the schoolwide expectations.  There is a section 

below called “Celebrations”.  These are just a few ways that we celebrate and encourage appropriate behavior and 

social expectations. 

 

When this prevention plan is not enough, our PBIS model plans for additional levels of support to the students that need 

it.  Following the Student Behavior Expectations is a section called, Response to Inappropriate Behavior.   

 

Student Behavior Expectations 
  

The following chart provides a visual of  

 

  

Show Respect 

Make Good  

Decisions 

Solve Your  

Problems 

Restroom • 0-1 voice level 

• Respect the privacy of others 

• Greet and go 

• Keep hands and feet to yourself 

• Throw paper in the trash 

• Return to class quickly 

• Report messes to teacher 

• Use walking feet 

• Wait patiently for your turn 

Lunchroom • 0-2 voice level 

• Always clean up after yourself 

• Follow instructions 

• Eat your own lunch 

• Walking feet 

• Bodies still and bottom in the seat 

• Report big spills or messes 

• Raise a quiet hand to be excused 

• Clean up after yourself 
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Playground • 0-4 voice level 

• Keep hands and feet to yourself 

• Be kind and include everyone 

• Use the restroom 

• Get drinks from fountain 

• Always use equipment safely 

• Follow game rules 

• Follow playground rules 

• Use Kelso’s choices 

Assembly • 0 voice level 

• Eyes watching 

• Ears listening 

• Respond quickly to zero signal 

• Bodies still 

• Use zero signal to remind our friends to 

listen 

• Make a wise seating choice 

School Bus • 0-2 voice level 

• Hands and feet to yourself 

• Use kind words 

• Body still, bottom on the seat 

• Facing forward 

• Keep aisle clear 

• Give bus note to the driver 

• Use Kelso’s choices 

Office • 0-2 voice level 

• Greet, say please and thank you 

• Clean up after yourself 

• Wait for your turn 

• Make sure to check in 

• Stay behind the counter 

• Take care of your business quickly and 

return to class 

 

 

  

Show Respect 

Make Good  

Decisions 

Solve Your  

Problems 

Library • 0-1 voice level 

• Be gentle to our books and 

technology 

• Follow directions 

• Choose a good fit book 

• Ask teacher, if you need help 

• Return books to their home 

• Raise a quiet hand 

• Return books promptly 

Hallways • 0 voice level 

• Hands and feet to yourself 

• Quiet wave and smile 

• Follow your teacher 

• Walking feet 

• Face forward 

• Use the right side of the hallway 

• Stay in a quiet single file line 

Voice Levels      0 = Silent   1 = Whisper   2 = Table Talk   3 = Presentation Voice   4 = Outside 
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SafeSchools Alert 
Students, parents, and others in our schools can use SafeSchools Alert to CONFIDENTIALLY let district officials know 

about harassment, intimidation and bullying.  The school and district websites each have a link where you can submit a 

report.  Every tip is immediately forwarded to administrators who will investigate and take necessary steps to make sure 

all kids feel safe at school. 

  

Homework Policy 

North Mason School District Policy states that “teachers, under the supervision of the building administrator, 

will incorporate independent practice in their lesson plans as often as they, as professional educators, 

determine that it will assist the learning process.  Independent practice may or may not take the form of 

traditional homework assignments.  Independent practice should not require additional instruction, although 

parent interest and involvement may be appropriate.”  Independent practice should never be assigned as a 

disciplinary measure.  
 

How to Request a Homework Packet 

If your student is out of school for several consecutive days, you may request a homework packet from your student’s 

teacher by calling the school office or emailing the teacher directly.  Requests cannot be processed immediately. Please 

keep in mind that teachers are teaching throughout the day. Homework packets are A labor of love that take time and 

care.  

Peaceful Playgrounds 

PBIS on the Playground:  Peaceful Playgrounds 

“You can’t say you can’t play – everyone is included.”  Peaceful Playground is a new exciting program for our 

elementary schools.  The mission of the program is that there is peace on the playground.  All activities and rules 

are intentionally taught to students.  They learn conflict resolution and how to solve social problems in a structured 

environment.   

PBIS on the Bus 

- Students that ride the bus will be expected to follow all school expectations on the bus (see chart above for 

Student Expectations on the bus).  The transportation department, in collaboration with the school, will have 

students sign a Bus Conduct agreement at the beginning of the year.   

PBIS in the Classroom: Toys / Electronics at School 

-  Toys should not be a distraction to the learning environment at Belfair.  Phones and other electronics need to be 

turned off and kept in a backpack for the day.  Belfair will not be held responsible for lost, broken or stolen items.   
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Playground Rules 

5 Golden Rules of the Playground 

1. We are gentle and safe. 

• We will not hurt others 

• We don’t push, shove, tackle, kick, or make any other physical  

contact 

• We don’t pick up/throw rocks, woodchips, sticks, pinecones, or any other  

dangerous objects  

• We do not eat or drink on the playground, except from the water fountain 

2. We are kind and helpful 

• We don’t hurt anybody’s feelings 

• We look after each other 

• We tell an adult if we get hurt or are sick 

• When the whistle blows, we stop what we are doing and quickly line up 

• We don’t use inappropriate language 

3. We stay in the boundaries 

• We stay out of ditches, off the hills, and away from puddles 

• We stay out of the sand and mud 

• We stay out of the bushes around the school 

• We do not disturb any classes inside the school 

• We do not go behind portables  

• We ask permission to go to the bathroom 

4. We are honest 

• We respect and listen to the grown-ups 

• We don’t cover up the truth 

• We will settle all disagreements peacefully and with an adult 

5. We play by the rules and we play well with others 

• We allow other children to play their games 

• We follow the rules for every game we play 

Swing Rules 

• We do not jump off the swings 

• We do not stand or run behind the swings 

• We do not push anyone 

• We will not flip or spin on the swings 

• When waiting for a turn on the swings, we will count to 60 swings. 

Jungle Gym Rules 

• We will always go DOWN the slides, not UP 

• We always slide down feet first 

• We do not play tag on or around the jungle gym 

• We will not jump off the jungle gym 

Kickball Rules 

• We will only play kickball in the grassy area 

• If the ball gets back to the pitcher before you’re on base then you’re out 

• If the ball is caught after you kick it then you’re out 

• We do not ‘tag’ anyone out 
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Soccer Rules 

• We play soccer only in the grassy area 

• We will not kick the soccer ball at someone who is not a part of the game 

• We will keep the soccer ball out of the woodchip and black top areas 

Tetherball Rules 

• We only use our hands to hit the ball 

• We will not hold or catch the ball 

• We do not play outside the designated area   

  

Bus Rules 
1. The driver is in full charge of the bus and passengers.  Passengers must obey the driver promptly and willingly. 

2. Students shall ride their regularly assigned bus at all times unless written permission to do otherwise has been 

received by school officials. 

3. Students shall be permitted to leave the bus only at their regular stop, unless written permission has been obtained.  

Students shall enter and leave the bus in an orderly fashion via the front service door. 

4. Each student may be assigned to a seat in which he/she will be seated in at all times unless permission to change is 

given by the driver. 

5. Students shall observe classroom conduct while riding buses.  Fighting, excessive noise, loud behavior, spitting, and 

vulgar or profane language/gestures will not be allowed. 

6. Smoking, chewing tobacco, lighting matches or lighters, or using any type of flame or sparking device is not allowed. 

7. Students shall remain in their seats while the bus is in motion. Students are expected to sit facing the front of the 

bus with their feet flat on the floor. 

8. Students shall not eat, drink, or chew gum on the bus except when specifically authorized by a staff member.  Buses 

shall be kept clean; students shall assist in keeping waste off the floor. 

9. Students shall not open the windows without the driver’s permission.  Students shall refrain from throwing anything 

out windows or putting any part of their body out of windows. 

10. Students shall not have in their possession items that can cause injury or distraction on the bus.  Such items include, 

but are not limited to sticks, breakable containers, weapons, fire arms, skateboards, laser pens, straps or pins 

protruding from clothing, large bulky items, and balloons. 

11. Except for service animals, no animal, reptile, fish, or fowl is permitted on the bus, alive or dead. 

12. Students shall not enter the bus unless the driver is present. Students are to be on time to the bus.  Procedure is to 

be at the stop at least five (5) minutes early and wait in an orderly manner. 

13. Students going to and from their bus stop where there are no sidewalks shall walk on the left-hand side of the roadway 

facing oncoming traffic. 

14. Students shall not tamper with bus equipment.  Any damage should be reported to the driver at once. 

15. In accordance with North Mason School District policy, sexual harassment or bullying will not be tolerated and should be 

immediately reported to the driver. 

16. Students must look both ways before crossing a roadway. Students are always to cross in front of the bus, in full view of 

the driver. 

17. When the bus stops at a railroad crossing there should be absolutely no noise or talking until the bus is completely across 

the tracks. 
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Bus Referral Process 
  

In the event a child does not follow the bus driver’s directions or breaks bus rules, the following will occur: 

Step 1 — Telephone call home from the Transportation Department. 

Step 2 — Telephone call home from the Transportation Department and a conference with school principal. 

Step 3 — Telephone call home from the Transportation Department and building discipline. 

Step 4 — Short Term Suspension (1 to 10 days) from riding the bus and meet with bus driver and school principal. 

Step 5 — Long Term Suspension (14 to 90 days) from riding the bus and meet with school principal. 

  

Conferences  
  

Our parent/student/teacher conferences are scheduled twice each year. Conferences give parents, students, and 

teachers an opportunity to meet together.  The purpose of the conference is to share insights about your child, both as a 

learner and as an individual, and make academic plans for the remainder of the year.  It is very important that you are 

on time for your scheduled appointment; if you are late, you will not get to spend as long conferencing.  If something 

comes up and you cannot make your appointment, please contact the office to reschedule.   

  

Dress Code 
Belfair Elementary staff believe that the process of learning is best served when students are dressed appropriately. 

Clothing and accessories should not interfere or detract from your child or other children’s learning. These items are not 

to be worn to school: 

• No bare midriff tops, belly must be covered. 

• Tank tops with spaghetti straps, athletic tank tops, or sports bras. Straps on regular tank tops must be at least 2 

inches wide. 

• Shorts or skirts shorter than the fingertips when standing straight. An exception can be made when appropriate 

leggings or tights are worn beneath shorts or skirts. 

• T-shirts or accessories with inappropriate language, offensive speech or symbols, or reference to drugs, alcohol, 

tobacco, or weapons. 

• Flip-flops (open-toed shoes with straps) are allowed, but please wear tennis shoes on PE days. 

• Hats and hoods may only be worn at recess and on the bus, as long as they do not display inappropriate or 

offensive language or images. Hats and hoods must be removed when indoors. 

If a student comes to school dressed inappropriately and the inappropriate apparel cannot be covered up or removed, 

parents or guardians will be asked to bring a change of clothes to the school so he/she can change their clothing. High 

heeled shoes, heavy boots, backless shoes, etc. are unsafe for PE or recess. Please wear appropriate shoes and clothing 

in cold and rainy weather. On snowy days, only students with boots will be allowed to play on the snow-covered 

playground. Students with tennis shoes or other light shoes will play under the play shed. 
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Toys / Electronics at School 
  

Toys at School 
Students may not bring toys or other personal items that distract from learning at school. These items are often 

disruptive and become lost, broken or stolen. Trading cards are not allowed. Personal items will be held by the teacher 

or the office and will be available for parents to pick up. Students may not play with toys from home on the playground. 

The school and or district are not responsible for lost, stolen, or damaged toys. 

Electronics on the Bus 

Most bus drivers allow students to have music devices or hand held games. Students are allowed to listen/view school 

appropriate music and sites. Toys are not allowed on the bus. We are not responsible for lost, stolen, or damaged items.  

Policy on Electronics at School 
While students are allowed to have a cell phone at school, the phone must be turned off and kept in the student’s 

backpack during the school day. We are not responsible for lost, stolen, or damaged cell phones. Taking pictures on the 

school grounds or bus is not allowed without principal or teacher permission.  

   

Popcorn 
  

Why Popcorn? 
Students who lose a tooth during the school year get a popcorn coupon. They are also given to reward positive 

behaviors and as a prize for turning in Jog-a-Thon pledges, to name a few. 

Can We Pay for Popcorn? 
Yes.  Students who do not have a coupon can bring 25¢ for a bag.  

Volunteer Opportunity 

If you are willing to assist with the popping, we would be excited to have you, just call the office at 277-2233. 

 

Tooth Club 
 

Students who lose a tooth during the school year can join our Tooth Club!  Just have your student (who recently lost a 

tooth) write a letter to the principal or Vice Principal telling them how they lost their tooth. Pictures are always welcome 

and student handwriting is preferred. They bring their letter to the office, we’ll give him/her a toothbrush and say their 

name during morning announcements.  This also applies to any student who has had one or more teeth pulled by their 

dentist. 
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 Snacks/ Party Food 

Birthdays and Other Special Celebrations 
The USDA has published rules for healthy snacks and celebrations at school.  Celebrations are defined as special days, 

such as birthdays and holidays, and schools are encouraged to identify and publicize ways to celebrate or provide 

recognition without the distribution of sweets, like cupcakes or sodas.  If your student’s teacher allows snacks in the 

classroom, we also encourage you to provide snacks that align with the USDA guidelines.  Included is a list of snacks and 

celebration ideas that meet those guidelines.  Be advised that snacks or celebration treats brought to school must be 

pre-packaged and purchased— no homemade goods can be distributed at school.    

YoCrunch Yogurt or other lowfat yogurt 

Bunny Grahams, Pretzels, Goldfish Crackers, Animal Crackers 

Fat Free Snack Pack Pudding 

Skinny Cow Bars 

Baked Lay’s, Ruffles, Doritos, or Cheetos 

Nature Valley Granola Bars or Chewy Granola Bars 

Individual Cereal Boxes  

(especially the ones with reduced sugar) 

Nutri-Grain Cereal Bars 

Rice Krispies Treats (small packages) 

Frozen yogurt bars 

100 Calorie Snack Packs  

We understand the allure of cupcakes but ask that you please consider the small size cupcakes rather than the large 

ones. 

  

Box Tops  

General Mills’ Box Tops for Education 
Our Music Director Mr. Connell, under the umbrella of Belfair Elementary PTA, collects Box Tops to purchase 

instruments and supplies. Found on many food items families routinely consume, each Box Top brings in 10₵!  

Sometimes you can find bonus labels that are worth several times that amount.  Please cut the Box Top carefully so the 

expiration date is clear.  And, yes, they do expire. 
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Visitors  

To ensure the safety of our students and to limit disruption of instruction, North Mason School District will implement 
the following visitor’s policy in alignment with the Board Policies. 
 
All doors to the building will be locked during the school day. Visitors will need to use the main entrance for access via 
an intercom system. You will need to push the intercom buzzer, look into the camera, and state your name and your 
purpose for coming to school. Upon entry, you are to report immediately to the office. All visitors must present photo 
identification at the office, if going beyond the front lobby. Please be patient with this process as the system is to ensure 
that your child is able to learn in a safe environment. 

Visitors MUST keep their Visitor’s badge visible during school visits. District Staff have been directed to stop anyone in 
the building without a badge and ask them to report immediately to the office to sign in. This not only gives us tighter 
security control, but a way to account for all people in the building should an emergency situation arise. 

As in the past, parents are to report to the office to sign students out. Unless the parent has a specific purpose to visit 
the classroom, they will be asked to remain in the office and the child will be called to the office for dismissal. If the 
parent has a specific reason to visit the classroom (i.e. student presentation, pre-arranged conference), he or she will 
follow the procedure for a visitor and be issued a badge. 

Anyone who disrupts school operations, damages school property, or poses a risk to the students, staff, or the school 
may be asked to leave school property. A principal has the authority to prohibit such persons from attending school 
events or coming on school property. 

Your understanding and cooperation will be appreciated.  

Volunteering 

North Mason School Districts background check process is now paperless. If you would like to be a volunteer, go on field 

trips, or help with a program, please follow the steps below. 

1. Go to northmasonschools.org 

2. Click on Parents/Community 

3. Click on volunteer from the drop-down menu 

4. Click on the blue Volunteer Background Check 

After your background check is successful you will be notified. 

Board policy limits school time visits to adults who are visiting to observe the educational program. The NMEA 

agreement requires that teachers have notification of any classroom visits that constitute an observation and that the 

teacher be given the opportunity for a post conference with the visitor. If your visit fits these guidelines, please contact 

the office. STUDENT GUEST VISITS WILL NOT BE APPROVED.  

Washington State Law requires adults involved with students during school hours or activities to pass a criminal 

background check. With a current background check you can; help in a classroom, go on a field trip, or volunteer 

anywhere in the North Mason School District. Background checks are good for 2 years. 

In all cases, visitors are required to sign in whenever school is in session. Visitors without ID may be denied access to 

our building. Please note that our dress code applies to volunteers too. 

Upon checking in with the office the classroom teacher will be called to let them know a visitor has arrived.   
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Field Trips 
Field trips are considered an integral part of the educational experience.    There is usually a cost for students to attend 

field trips and families are encouraged to make a contribution; however, if this causes financial hardship, let us know 

and we will make arrangements for assistance.   

In order for students to be allowed to attend field trips, the teacher must have a signed copy of that students’ field trip 

permission form for that specific field trip on file.  Chaperones are usually needed for field trips.  Chaperones may be 

required to help with the cost of their own trip fees.  All volunteers are required to have a current Washington State 

Patrol background check on file.  The background check is valid for two (2) years. Younger siblings are not allowed to 

attend field trips.   

  

PTA — Parent Teacher Association 

Belfair Elementary is fortunate to have a very active and supportive PTA, which sponsors activities for families 

throughout the school year.  PTA meetings and family activities are noted on the school calendar, and in the monthly 

Bobcat Beacon. 

 

Family Access 

 What it is 

Family Access is an easy-to-use website that allows parents and guardians to access information about their students 

from any computer with internet access. 

Family Access features 

• One login allows parents/guardians to view the records of all students within their primary family, even if they are at 

different North Mason schools. 

• Parents of middle school and high school students can view: 

 Student and emergency contact information 

 Assignments and grades 

 Attendance 

 Class schedules 

 Food service account 

• Parents of elementary students may view: 

 Student and emergency contact information 

 Attendance 

 Food service account 

• Students and parents each have their own login information 
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How to sign up 

You can sign up for Family Access through the North Mason website.  Paper applications are also available at each 

school.    

 

Blackboard Online News 
 Blackboard is the system used by North Mason School District to distribute important information, schedule updates, 

event news, emergency info., etc. to district parents/guardians, staff, and community members.  All parents/guardians 

are automatically enrolled to be contacted by phone.  To receive email updates, you can enroll through the district 

website, this will enter your email into the system.  
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Counselor 
The school counselor provides an opportunity for children to learn the skills they need to problem solve, cope, and 

survive in school and in the world. He/She provides support to both staff and families.  Students are provided individual 

and group counseling and classroom guidance activities.  Topics include self-esteem, personal safety, anger 

management, conflict resolution, empathy, divorce, harassment/intimidation/bullying, and adjusting to change.  

 

Community Liaison 
The district has on staff a community connection liaison.  This person can connect you and your family with community 

resources you may seek assistance from.  (Counseling, Medical, Clothing, Housing, Food, etc. )  Please call the School & 

Family resource person at 360-277-2395 for assistance.   

 

Medication at School 

Prescription Medication 
Students who are required to take prescription medication at school must have: 

• A North Mason School District Medication at School form on file that is completely filled out and signed by 

parent/guardian AND the student’s doctor. 

• No more than 30 days of medicine in a pharmacy container with prescription label affixed that matches the 

medication, dosage, and time information on the Medication at School form. 

Students are not allowed to transport prescription medication to or from school — parent/guardian must bring the 

medication to the school office. 

Over-the-counter Medication 

Parents/guardians may allow their student to take over-the-counter medication at school by following these guidelines: 

Complete a North Mason School District Parent Permission for Over-the-Counter Medication form, available in the 

school office or on the District website. Authorization for administration is only valid for a maximum 14-day period. If 

the student requires the medication for more than 14 days, a Medication at School form must be completed. 

If the student feels the need for the medication while at school, he or she must come to the office and take the 

medication under the supervision of office personnel. 

  

Student Illness 
Parents/guardians will be contacted if a child’s temperature is 100.4 or above, or if the child exhibits other symptoms of 

illness.  Parents need to make arrangements for the child to be taken home at these times.  If a parent or guardian 

cannot be contacted, another emergency contact will be called.  Students need to be kept out of school for at least 24 

hours after: fever has broken, episodes of vomiting, episodes of diarrhea, and should not be sent back to school until 

they are able to participate in all activities. 

Policy on Head lice 

Students cannot be excluded from school for headlice.  If a student has live lice or nits (eggs of head lice), a parent / 

guardian will be contacted.   
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Policy on Pink Eye 

Students with Pink Eye will be sent home from school, as it is extremely contagious.  Once they are treated, students 

may return to school. 

  

Immunization Policy 
All students are required to meet Washington State Immunization Law requirements in order to attend North Mason 

schools.  Students who do not meet these requirements will not be allowed at school during an outbreak and may be 

excluded before one. Please contact the District nurse for further information. 

  

HIV / AIDS Education 
Each year, our 5th grade students participate in the state adopted FLASH Family Life And Sexual Health program.  This 

program provides basic information that is age appropriate to students and will continue to be taught through 12th 

grade.  Each spring, before the curriculum is taught, parents are asked to attend a parent meeting to preview the 

curriculum. 

 

School Meal Information 

Breakfast / Lunch 
North Mason School District is participating in a federal program available to select schools as part of the National 

School Lunch and School Breakfast Program called the Community Eligibility Provision (CEP). This means that all students 

attending Sand Hill and Belfair Elementary Schools are eligible to receive breakfast and lunch at no charge, regardless of 

family or household income.  However, if you send your child with a “sack” lunch and want him/her to get school milk to 

drink, you must send $.50 for the milk.  The reason for this is that the milk is not subsidized separately and must be paid 

for in full.  You are welcome to send a juice with your student’s lunch, but please don’t send soda pop— your student 

will not be allowed to drink it at school.  Also do not send glass containers, for safety reasons.  Please don’t send your 

student with food that needs to be heated, as there are no facilities for students to heat food for lunch. 

Field Trip Lunches 
All students can have a school lunch.  Just fill out the appropriate area on the field trip form. If you choose to pack a 

lunch and snacks for your student, please remember to pack juice, not soda pop, and use plastic, not glass.   

 

 

Accidents / Emergencies 
In case of emergency or accident, we will make every effort to contact parents/guardians immediately.  It is imperative 

that emergency information is kept up-to-date and that every child has alternative emergency contacts who are 

available and close enough in proximity to pick up him or her if the parent cannot be reached.  Please notify these 

people that they are your child’s emergency contacts for school. 
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NMSD Discipline Handbook 
 

Outline:  
▪ Definition(s) from WA law and NMSD Policy 

▪ Philosophy of NMSD on Discipline 

▪ Non-Discrimination Statement 

▪ Civility Policy 

▪ Student Rights Policy, Conduct and Discipline 

• Sexual Harassment Policy 

▪ School-Wide Discipline Plan:  PBIS 

o Student Conduct:  Consistent Expectations/Rules 

o Reinforcement/Feedback 

o Student Discipline:  Responding to Inappropriate Behavior 

• Suspension or Expulsion Process 

 

Definition(s) of Discipline from WA law and/or NMSD Policies 
 

Discipline – any action taken by a district in response to a behavioral violation 

Other forms of discipline – response to behavioral violation NOT rising to the level of classroom exclusion, suspension or 

expulsion 

 

Legal Authorities:   

• State:  

•  Statute - Chapter 28A.600 RCW 

•  OSPI regulations - Chapter 392-400 WAC  

• District:  

• Policies/procedures - Policy 3240, Policy 3241, Policy 3200 
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PHILOSOPHY ON STUDENT DISCIPLINE 

 

At North Mason School District, we believe each student deserves the right to a fair and appropriate 

education in which her or his race, ethnicity, culture, religion, and abilities will be valued, celebrated, and 

used as a vehicle during academic instruction. We are dedicated to being proactive in our efforts to 

implement discipline practices and policies that aim to keep our students in class, receiving access to 

instruction, and being provided the support to succeed. Likewise, we will identify and correct practices 

and policies that threaten to perpetuate gaps between discipline, achievement, and access to 

educational opportunities that benefit students. 

 

 

In connection with OSPI, North Mason School District has reviewed the changes to the discipline rules and are changing 

district policies and procedures.   

 

 

The purpose of the changes are as follows: 
 

• Implement culturally responsive discipline that provides opportunity for all students to achieve personal & 

academic success  

• Ensure fairness & equity in administration of discipline  

• Administer discipline in ways that respond to needs & strengths of students, support students in meeting 

behavioral expectations & keep students in class to the maximum extent possible  

• Facilitate collaboration between staff, student & parents to ensure successful reentry following 

suspension/expulsion  

• Discrimination concerns  

• Successful advocacy by student-oriented groups  

• Moves away from zero-tolerance policies (except guns) 

Each building in North Mason will have a Student Handbook that will include building specific descriptions on:  

• Behavioral Expectation Matrix 

• Discipline Response to Behavior Flowchart  

• Definitions of Minor and Major Behaviors 

Non-Discrimination Statement 

North Mason School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, 

color, national origin, age, veteran or military status, sexual orientation, gender expression or identity, disability, or the 

use of a trained dog guide or service animal and provides equal access to the Boy Scouts and other designated youth 

groups. The following employee(s) has been designated to handle questions and complaints of alleged discrimination: 

Title IX Coordinator, Mark Swofford, mswofford@northmasonschools.org; Section 504 Coordinator, Thom Worlund, 

tworlund@northmasonschools.org; and Civil Rights Compliance Coordinator, Lisa Roberts, 

lroberts@northmasonschools.org. They can be reached by email, phone at 360-277-2300, or by mail at 71 E Campus Dr. 

Belfair, WA 98528. 
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Code of Civility  

The North Mason School District members, district administration, and staff will treat students, parents/guardians and 

other members of the public with respect and expect the same consideration in return. It is the intent of the Board to 

promote mutual respect, civility, and orderly conduct among district employees, parents, students, and the public. It is 

not the intent of the Board to deprive any person of his or her right of freedom of expression. The Board encourages 

positive communication and discourages volatile, hostile, or aggressive communications or actions.  The Board believes 

that a strong civility policy serves the district's educational mission by ensuring a positive learning environment while 

also protecting the health and safety of members of the learning community and participants in school-sponsored 

activities. Loud and offensive speech and threatening behavior models unacceptable conduct and subjects both victims 

and observers to the risk of harm. Therefore, the North Mason School District Board requires that as we communicate, 

students, faculty and staff, parents, guardians and all other members of the community shall:  

 

1.       Treat each other with courtesy and respect always. This means that:  

·       We listen carefully and respectfully as others express opinions that may be different from ours. 

·        We share our opinions and concerns without loud or offensive language, gestures or profanity.  

2.       Treat each other with kindness. This means that:  

·       We treat each other as we would like to be treated.  

·        We do not threaten or cause physical or bodily harm to another.  

·        We do not threaten or cause damage to the property of another.  

·        We do not bully, belittle or tease another and we do not allow others to do so in our presence.  

·        We do not demean and are not abusive or obscene in any of our communications.  

3.       Take responsibility for our own actions. This means that:  

·       We share information honestly.  

·       We refrain from displays of temper.  

·       We do not disrupt or attempt to interfere with the operation of a classroom or any other work or public area 

of a school or school facility.  

4.       Cooperate with one another. This means that:  

·       We obey school rules for access and visitation.  

·       We respect the legitimate obligations and time constraints we each face.  

·       We notify each other when we have information that might help reach our common goal. This will include 

information about safety issues, academic progress, changes that might impact a student’s work or events in the 

community that might impact the school.  

·       We respond when asked for assistance.  

·       We understand that we do not always get our way.  
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Authority and Enforcement of the Code of Civility  

Authority and enforcement of a code for civil conduct ultimately depends on the individual and collective will of those 

involved – students, staff, parents, guardians and all other members of the community. However, individuals need to 

know how to respond to uncivil behavior and how such behavior will be responded to. The school board does not 

condone a lack of civility by anyone. Therefore:  

1.       A student who believes that he or she has not been treated in a manner reflective of the Code of Civility should 

report such behavior to the appropriate school administrator.  

2.       A parent, guardian or community member who believes that he or she has not been treated in a manner reflective 

of the Code of Civility should report such behavior to the staff member’s immediate supervisor.  

3.       An employee or Board Member who believes that he or she has not been treated in a manner reflective of the Code 

of Civility should use the following guidelines:  

·       If personal harm is threatened, the employee shall inform his/her supervisor and may contact law enforcement. 

·       Anyone on school district property without authorization may be directed to leave the premises by an administrator 

or security officer. Anyone who threatens or attempts to disrupt school or school district operations, physically harm 

someone, intentionally cause damage, uses loud or offensive language, gestures, profanity or shows a display of temper 

may be directed to leave the premises by an administrator or security officer. If such person does not immediately and 

willingly leave, law enforcement shall be called.  

·       If a telephone call recorded by an answering machine, an email, a voice mail message or any type of written 

communication is demeaning, abusive, threatening or obscene the employee is not obligated to respond. The employee 

shall save the message and contact his or her immediate supervisor or school district security.  

4.       If any member of the public uses obscenities or speaks in a demeaning, loud or insulting manner, the employee or 

Board Member to whom the remarks are directed shall take the following actions:  

·       Calmly and politely ask the speaker to communicate civilly.  

·       If the verbal abuse continues, give appropriate notice to the speaker and terminate the meeting, conference or 

telephone conversation.  

·       If the meeting or conference is on school district premises, request that an administrator or authorized person direct 

the speaker promptly to leave the premises.  

·       If the speaker does not immediately leave the premises, an administrator or other authorized person shall notify law 

enforcement to take any action deemed necessary. 
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     District Policies including Student Rights, Student Conduct  

and Student Discipline 
 

Policy No. 3200 Rights & Responsibilities 
Each year, the superintendent shall develop handbooks pertaining to student rights, conduct and discipline and make 

the handbooks available to all students, their parents and staff. The superintendent shall develop such handbooks with 

the participation of parents and the community. 

The school principal and certificated staff shall confer at least annually to develop and/or review student conduct 

standards and the uniform enforcement of those standards as related to the established student handbooks. They will 

seek to develop precise definitions for common problem behaviors and build consensus on what constitutes a 

manifestation of those problem behaviors. The definitions will also address differences between major and minor 

manifestations of problem behaviors to identify those problem behaviors that teachers and other classroom staff can 

generally address and those problem behaviors that are so severe that an administrator needs to be involved. This work 

will also help district staff identify and address differences in the perception of subjective misbehaviors and reduce the 

effect of implicit bias. 

They shall also confer annually to establish criteria for determining when the certificated employee must complete 

classes to improve classroom management skills. 

All students who attend the district's schools shall comply with the written policies, rules and regulations of the schools, 

shall pursue the required course of studies, and shall submit to the authority of staff of the schools, subject to such 

discipline, including other forms of discipline as the school officials shall determine. 

 

Policy 3240 –Student Conduct 
 

The board acknowledges that conduct and behavior is closely associated to learning. An effective instructional program 

requires a wholesome and orderly school environment. The board requires that each student adhere to the rules of 

conduct and submit to corrective action taken as a result of conduct violations. The rules of conduct are applicable 

during the school day as well as during any school activity conducted on or off campus. Special rules are also applicable 

while riding on a school bus. 

Students are expected to: 

A. Pursue the required course of study; 

B. Respect the rights, person and property of others; 

C. Preserve the degree of order necessary for a positive climate for learning; and 

D. Submit to the authority of staff and reasonable discipline imposed by school employees and respond accordingly 

and respond accordingly. 

The Board also recognizes that schools must take reasonable steps so that students who fail to adhere to the 

district’s rules and regulations and who receive discipline for such misconduct remain engaged or are effectively 

reengaged in their educational program. 

The superintendent shall develop written rules of conduct which will carry out the intent of the board and establish 

procedures necessary to implement this policy. 
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Policy No. 3241 Student Discipline   
“Discipline” means any action taken by the school district in response to behavioral violations. Discipline is not 

necessarily punitive but can take positive and supportive forms. Data show that a supportive response to behavioral 

violation is more effective and increases equitable educational opportunities. The purposes of this policy and 

accompanying procedure include:  

  

• Engaging with families and the community and striving to understand and be responsive to cultural context 

• Supporting students in meeting behavioral expectations, including providing for early involvement of parents  

• Administering discipline in ways that respond to the needs and strengths of students and keep students in the 

classroom to the maximum extent possible 

• Providing educational services that students need during suspension and expulsion 

• Facilitating collaboration between school personnel, students, and parents, and thereby supporting successful 

reentry into the classroom following a suspension or expulsion  

• Ensuring fairness, equity, and due process in the administration of discipline  

• Providing every student with the opportunity to achieve personal and academic success  

• Providing a safe environment for all students and for district employees 

 

Policy No. 3205 Sexual Harassment of Students Prohibited  

This district is committed to a positive and productive education free from discrimination, including sexual harassment. 

This commitment extends to all students involved in academic, educational, extracurricular, athletic, and other 

programs or activities of the school, whether that program or activity is in a school facility, on school transportation or at 

a class or school training held elsewhere. 

Definitions:  For purposes of this policy, sexual harassment means unwelcome conduct or communication of a sexual 

nature. Sexual harassment can occur adult to student, student to student or can be carried out by a group of students or 

adults and will be investigated by the District even if the alleged harasser is not a part of the school staff or student 

body. The district prohibits sexual harassment of students by other students, employees or third parties involved in 

school district activities. 

Under federal and state law, the term “sexual harassment” includes: 

•  acts of sexual violence; 

•  unwelcome sexual or gender-directed conduct or communication that interferes with an individual’s 

educational performance or creates an intimidating, hostile, or offensive environment; 

•  unwelcome sexual advances; 

•  unwelcome requests for sexual favors; 

•  sexual demands when submission is a stated or implied condition of obtaining an educational benefit; 

• sexual demands where submission or rejection is a factor in an academic, or other school related decision 

affecting an individual. 

A “hostile environment” has been created for a student when sexual harassment is sufficiently serious to interfere with 

or limit the student’s ability to participate in or benefit from the school’s program. The more severe the conduct, the 

less need there is to demonstrate a repetitive series of incidents. In fact, a single or isolated incident of sexual 

harassment may create a hostile environment if the incident is sufficiently severe, violent, or egregious. 

                                           Refer to Board Policy 3205 for reporting procedures and appeals 
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Policy No. 4210 Regulation of Dangerous Weapons School Premises 

It is a violation of Washington State Law for any student to carry onto school premises, school-provided transportation, 

school facilities or non-school facilities being used by the school district, any firearm or dangerous weapon. A violation 

constitutes grounds for expulsion from the North Mason School District and the public schools of the state of 

Washington, in accordance with the due process provisions of Washington State Law and School Board Policy for not 

less than one (1) year. Subject to appeal, the superintendent may modify the expulsion of a student on a case-by-case 

basis. Additionally, school officials shall promptly notify law enforcement and the student’s parent(s) or guardian(s) 

regarding any allegation or indication of such violation. 
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 SCHOOL-WIDE DISCIPLINE PLAN:   

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS (PBIS) 

 

What is a School-wide Discipline Plan? 

A School-wide Discipline plan is an organized, data-driven system of interventions, strategies and supports that 

positively impact school-wide and individualized behavior planning. 

What is PBIS? 

PBIS is a school wide plan for teaching and supporting positive behaviors for All students. This approach to behavior is 
based upon creating consistent behavior management across all settings in a way that promotes student achievement of 
academic and social success. PBIS promotes the application of socially appropriate behaviors through teaching, 
modeling, practicing, intervening, and positively rewarding students for appropriate behaviors.  
 

There are three main elements of PBIS: 
o Consistent Expectations/Rules  

▪ PBIS focuses on teaching, modeling, and practicing the school wide expectations for all students. 
The rules and expectations for each school wide area is posted as a visual reminder for all 
students.  

o Providing Feedback and Reinforcement  
▪ When students follow the rules and expectations, they are recognized and provided feedback 

that encourages the positive behavior. 
o Responding to Inappropriate Behavior 

▪ When students do not follow the rules, there is a consistent response from staff to the student’s 
behavior, with an emphasis on practices that will provide re-teaching, modeling, and practicing 
of the appropriate behaviors. 

▪  

PBIS in the North Mason School District 

PBIS is part of our multi-tiered system of support (MTSS) that ensures all students receive the supports and instruction 

needed to be successful.  Every building has created their own behavior expectation matrix.  These expectations are 

taught, modeled and reinforced by all staff throughout the year.  

STUDENT CONDUCT:  CONSISTENT EXPECTATIONS/RULES 

 

The school-wide expectations for the primary and secondary buildings are unique to the building.   

 

These school-wide expectations are used to define what student conduct should look and sound like in each location of 

our school campus.  The charts and explanations of the expectations are included in the student handbooks. 
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REINFORCEMENT/FEEDBACK FOR APPROPRIATE BEHAVIOR 

 
A key component to a school-wide discipline plan is to actively reinforce students when they demonstrate appropriate 
behavior.  Providing feedback can come in many forms, and each school at NMSD has a plan for consistently 
acknowledging appropriate behavior, with the goal of increasing appropriate behaviors. 
 
Example:  School-wide plan to acknowledge and reinforce desired positive behavior expectations: 

o Verbally Acknowledge: “I like how you are making a good decision by having all of your materials with 
you for class.” 

o Positive calls home 
o EAGLE cards - Weekly drawings for fun activities or added privileges 
o PBIS assemblies are a great way to: Celebrate individual and group achievements; Allow students to 

perform mini skits about the appropriate expectations; Acknowledge improvements in student 
behavior; Invite parents to join the celebration! 

 
STUDENT DISCIPLINE:  RESPONDING TO INAPPROPRIATE BEHAVIOR 

 

In accordance with NMSD Board Policy 3241, our school is working hard to keep students in school with continuous 

access to instruction and reserve imposing classroom exclusion, short-term suspension, or in-school suspension for 

behavior that poses an immediate and continuing danger to others or an immediate and continuing threat to the 

educational process.  Staff will first consider other forms of discipline when responding to inappropriate behavior.  The 

definition of “other forms of discipline” is a “response to behavioral violation NOT rising to the level of classroom 

exclusion, suspension, or expulsion.” 

 

Defining Inappropriate Behavior:  Minor 

 

Minor behaviors are those that can be managed in the setting they occurred (classroom, playground, etc.).  A menu of 

options for other forms of discipline that staff may use to respond to minor behaviors has been developed and staff are 

provided support in using this response plan. 

 

Defining Inappropriate Behavior:  Major 

 

Major behaviors are those that are managed by administration in the building.   
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When Discipline may result in Suspension or Expulsion the following is the procedures 

administrators or designee will follow:  
 

Step One:  Investigation of Reported Situation and witness statements 

If findings lead to possible Suspension or Expulsion: 
Informal Initial Hearing - To gain a student perspective 

If potential Short Term or ISS – student has the opportunity to contact parent during the hearing 
 

If potential Long Term or Expulsion – Admin contact parents to provide an opportunity to participate in hearing by 

phone or in person 

  

AT Hearing: 

• Notice of Violation 

• Supporting Evidence 

• Discipline that MAY be imposed 

• Student opportunity to share perspective and explanation 

AFTER a hearing: 

• Inform student of the decision 

• Beginning and End Dates of Discipline 

 

Suspension or Expulsion may begin once: 

¨ An Informal Initial Hearing has been completed       ¨ Attempt at parent notification “as soon as reasonably possible” 

 

No LATER than one school business day following the informal initial  

hearing written notice must be given to student and parent.  Educational Services agreed upon and written 

documentation of agreement completed.  Sent in Person, by mail or email.   

Suspension Letters to be copied, placed in the student file AND sent to the District Office.   

  

 

Following a district’s decision to suspend, expel, or emergency expel a student –  

Step 1 - “Informal conference” parent OR student may request this with the principal or designee.   

•  Must be held within three school business days of receiving the request.   

• Parents or student will have a chance to share the student’s perspective, learn more about the incident from the 

administrator, and attempt to resolve any disagreement regarding the discipline imposed.   

Step 2 - “Appeal” or “Appeal Hearing” is the first formal level of review for suspensions and expulsions.   

•  A student or parent must have at least five school business days (three for emergency expulsions) from the date 

of written notice to appeal to superintendent or designee.   
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Appeals of Long-term suspensions,  

expulsions and emergency expulsions 

·       Heard by superintendent, a hearing officer, or discipline appeal council. 

·       Within one school business day of receiving the appeal request, the superintendent or designee must provide 

written notice of the time of the appeal hearing, the name of the presiding official, the right to inspect the 

evidence and district’s witness list upon request, and the rights at hearing to be represented by counsel, question 

witnesses, and introduce evidence.   

·       The hearing must be audio recorded.  

·       The written appeal decision must be provided to the student and parents within three school business days (one 

for emergency expulsions) after the hearing.   

Appeals of Short-term suspensions and 

 in-school suspensions 

·        Student and parent must have an opportunity to share the student’s perspective orally or in writing with 

superintendent or designee 

·       A written decision must be delivered within two school business days after receiving the appeal including the 

duration and conditions of the suspension.  Letter must include the beginning and end dates; educational series 

being offered and the right to request “review and reconsideration” by the school board or discipline appeal 

council.   

• During the pendency of the appeal, a suspension or expulsion may be imposed for up to ten days or until the 

appeal is decided, whichever is shorter.   

  

Step 3 - “Review and Reconsideration” – Appeal to the board or discipline appeal council 

•  The student and parent have 10 school business days (five for emergency expulsions) from the date the district 

provides the written appeal decision to request review and reconsideration. 

• The board or council need not conduct a hearing but must consider all available evidence and all records from 

the appeal and may request to hear further arguments and gather additional information from the parties. 

• Recording of the hearing shall be available for the board.  

• The board or council must provide a written decision within ten school business days (five for emergency 

expulsions) of receiving the request for review and reconsideration. Petitions to extend an expulsion will only be 

allowed after a reengagement plan is created, except for firearms violations.  An extension may not exceed the 

length of an academic term.   

 

 

  

  

 

  


